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Rural Gratuities Payment Flow Chart 
 

 
Applicable* to: 

· WA Health System - Medical Practitioners - AMA Industrial Agreement 2016 *** 
· WA Health System - United Voice - Enrolled Nurses, Assistants in Nursing, Aboriginal and 

Ethnic Health Workers Industrial Agreement 2016 ** 
· WA Health System - Australian Nursing Federation - Registered Nurses, Midwives, 

Enrolled (Mental Health) and Enrolled (Mothercraft) Nurses Industrial Agreement 2016 ** 
 

*  The above Agreements are likely to be superseded from time to time in which 
case the latest version is to be used  

** Does not apply to those staff who commenced employment after 17 June 2011 
*** Applies only to those medical practitioners north of the 26th South parallel   

 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
  

Health Support Services (HSS) generate a 
Gratuity Report on a fortnightly basis 

HSS check eligibility of employee in 
accordance with relevant Industrial Agreement 

HSS calculate gratuity 

HSS send gratuity payment worksheet and 
copy of position history to: 

Nurses:  Local HR for distribution to relevant T4 
Doctors: Medical Workforce Consultant (MWC) 

 

Nurses:  relevant T4 confirms entitlement and if 
appropriate seeks payment endorsement from 

Regional Director (RD) 

Doctors:  MWC confirms entitlement and if 
appropriate approves payment and advises RD, 
Director Medical Services, Operations Manager 

and Finance Manager 

 
 

HSS process gratuity payment 

Gratuity approval confirmation 
provided to HSS 

Ensure employee has 
accrued appropriate 
eligible service, taking into 
account any period of 
time on half pay or LWOP 
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